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Final ACA Summary Review & Approval: The final ACA Summary process allows the employer to review the data
contained within the report specifically focusing on the data found under Line 14, Line 15 and Line 16 which represent the
Part Il of the 1095-C Form provided to employees. The information produced on the final ACA Summary is what would
eventually be populated on the 1095-C Form.

Step | Generate Final ACA Summary report(s) using AIR Submission within ACA workflow

1. | The key to ensuring the report runs accurately is to verify the ACA Setup & Summary parameters. This
information should be confirmed with the employer and maintained on file. The ACA Summary report will
produce an Excel spreadsheet with containing the following tabs for each form type 1094 and 1095 as well as
a Warnings tab that would identify any errors. Warnings identified under the Warnings Tab should be
addressed with the employer and the applicable updates/corrections completed to clear the warning(s).

To access the ACA Workflow, use the tool bar to select ACA and using the drop down to select the AIR
Submission:

Enrollment - Reports - Access - Case Setup ~ Data Management -

Setup

AIR Submission -<

Submission Summary

ACA Errors

Once the AIR Submission (aka ACA Workflow) landing page will be displayed the following steps should be
completed:

1. Expand Review and Approve

2. Click “Run Now”
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Tip: Have multiple EIN's? Don't forget to complete these steps for each of your EIN's. Utilize the drop-down menu (as
shown below) in the top right corner of your screen to toggle between EIN's

AIR Submission -

E 36-2161112
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Step | Complete ACA Summary Report Parameters

2. | Update Report Parameters based on information confirmed by the employer for each unique EIN.
If the employer is filing multiple EIN'’s, repeat this process for each EIN.

You will be prompted to complete the required report parameter information with a pop-up, click “confirm.
The file will automatically begin processing...

ACA SUMMary 2018

€9 vour ACA Summary requires you to select a number of parameters applicable to your organization. These parameters will dictate
the data output on your ACA Summary. Select the parameters that apply to your erganization and click the Confirm button to
begin processing your ACA Summary.

If your org: is filing EIN's, repeat this process for each EIN.

NOTE: Need additional information? Hover over the name of each parameter for 3 description. Flease ensure you have consulted
with your legal/consulting department to ensure your selections match your organization's intended approach to ACA.
This is the authoritative transmittal for this ALE Member: o (- ves
This ALE Member is a member of an Aggregated ALE Group: @ ves
Certifications of Eligibility
Qualifying Offer Method
Affordability Method
Poverty Line Rate of Pay Based on Hourly Wage
Rate of Pay Based on Pay History Wz Earnings
Rate of Pay Based onAnnual Salary
Special Situations

Include offers made to part-time employses Include 10948 and 10958 data

Use MultiEmployer Interim Rule: Apply code 2E where applicable

Summary Description: ACH SumMmary EIN:

W) Best Practice:
Summary Description should offer a unique naming convention.
(e.g. EmployerName_Final ACA Summary_mm.dd.yy)

Step | Complete ACA Summary Approval

3. | Once the ACA Summary report is complete the following steps should be completed:

1. Expand Review and Approve

2. Click “Download” to review the completed ACA Summary excel file, once reviewed
3. Click “Approve for Submission”

W) Best Practice:
Approval for Submission is designed to be completed by the Employer and serve as their data review
acknowledgement.

w Review and Approve ending Approval @

© Your ACA Summary is now ready for review. If your review results in data/setup changes, you will need to re-run a Summary to reflect your latest updates. Repeat these first two steps for each ACA Summary that
was modified.

ACA Summary review complete? You are now ready to approve your Summary report(s) and lock-in your ACA data. Simply click on the Approve for Submission button that corresponds to the ACA Summary you
wish to approve. Remember, by approving this ACA Summary, you are approving the data set that will be used to file your IRS forms via AIR Submission.

Tip: Have multiple EIN's? Don't forget to complete these steps for each of your EIN's. Utilize the drop-down menu in the top right corner of your screen to toggle between EIN's.

A Demo ACA Summary_10.30.18

Generated: 10/30/2018 12:19:44 PM

Generated By: Kelli Smith Parameters

A confirmation notification will be generated to the user submitting the approval as well as the user who
generated the ACA Summary.

3a. | Revising the Approved ACA Summary

If a revised file is required, the following steps are required:
1. Undo Approval of most recent ACA Summary
2. Select Parameters to rename file to capture date & ER details of previously approved file
3. Click “Run Now” to generate a new ACA Summary (*be sure you verify the parameters)
4. Review newly create ACA Summary to ensure no Warnings are triggered
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Step | Reviewing ACA Summary used to create AIR Submission File
1. The following outline is intended as a guide to assist in your review of the “Approved” ACA Summary within
the workflow to ensure you have the most recent file required for AIR Submission.
Please ensure you have verified if any corrected 1095-C Forms were produced and/or if any data corrections
were required that would need to be captured. If no corrected 1095-C Forms or data corrections were
required proceed to the next step “Reviewing Your 1094-C Output”.
Review and Approve: Make sure the approved “Ready for Submission” file was regenerated to capture any
required 1095-C Form corrections and/or data corrections to be included in the AIR Submission.
& Final ACA Summary_EIN: 93-1280488_Correct Warning_02.12.19 - ' - v
E AP GHA R Benrioe
Generaied By sl G
Approvad IR0 T3NSI PM
Step | 1095-C Form Generation
1. | Now that the final ACA Summary report(s) are approved you are ready to generate your 1095-C Forms.

1. Expand Generate 1095s
2. Click Generate and follow the prompts within the dialog window that appears.

- Generate 1095s

: Final ACA Summary_ ElIN: 46-030713%9_ revised 01.10.19
—— Conerated: 1/10/2019 S:52:23 PM Dowmnload
Generated By: Kelli Smith Parameters
Approweds: 1/11/2019 S:36:57 AM
Approwved By: Dan Soper

Corrections Only: Generate only correct=d forms.

Spedcial Situations: Cro not mask S5M on forms.

Include Address Page: | | want to include the address pags.

Filename Format: Drefault {(i.e., "LastMName-Firsth ame=-01")

Default (i.e., "LastMame-FirstMame-01")

Distributiocn.: Group All in One PDFE "
Sroup By Locstion
Group By ZIP Code

Distribution.: Bl ~llow access to form by employes on enrollment site and send email to employes when

available.
Recipients

Al Dan Soper (dsoper, HR)

= connem
W) Best Practice:
The Standard preference for all 1095-C forms generated are groups into a single PDF document, by selecting
Group ALL in One PDF from the dropdown menu. When selected, this option will compile all of your 1095-C

Forms within a single PDF document for printing.
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You will return to this screen once your 1095 forms start processing.

¥ Generate 10955 Distributed +

@ vour 1005 forms been successfully generated. You can click the Download link to review, print, and manually distribute. When you are ready, click the Continue button to begin the process of submitting AIR files to

the IRS.
E 1095C Form Archive Distributed +*
Generated: 1/28/2019 1:23:14 PM @
Generated By: Kelli Smith Recipients

s

W) Best Practice:

Use the Download link to review and verify the PDF files look as you anticipate prior to releasing to the
employer. All final 1095-C PDF reports should be generated from within the workflow to archive the
finalized PDF file.

e00L1L&
1 voio
Ll 1095-C Employer-Provided Health Insurance Offer and Coverage | ocwmwewesmn |
Department of the Treasury not attach to your tax retum. Keep for your records. [] correcTeD 2018
Intarmal Ravanue Serica | bmmmnmﬂmmwmammm s
TN Empioyee Applicable Large Employer Member (Employer]
4 N il sempioymes (firmt noerae, srsiclelles inktiesl, lnsd neme) 2 Sccial security number [SEN) T MName of am) cermification namber (EIM)
Stizy [ B Smith I 222-22-2222 Dls.tnc[ ABC 37-0000007
3 Street a0dress INCILANG ADaNMSnt no. ) Street A0rass (INCAENG MO0M OF Sule No.) 10 CoMaEC! teephone rsmber
123 Red Arrow Dr. 52 Pike Dr. 555-555-5555
3 Cily or town T Simte or provinoe Country and 2P or foregn postal coce | 11 City or town 12 State or province 13 Couniry snd TIF o foregn postel code
Berlin vT 05602 Berlin vT 05602
Xl Empiloyee Offer of Coverage Plan Start Monith (enter 2-gigit number) a1
A8 12 Morire. Jan Feb Mar Apr Mary June July Aug Sept Oet Now Dec
E:l Orfber of
oo - 1E
15 Employes
i
a8 90.00jg s 5 3 5 3 s |3 5 3 s 3
18 Saction 40600
Sate
Sode, it sppicatis) | 2C
It Employer provided self-insured coverage, check the box and enter the information for sach individual enrolled In coverage, Including the srmloye{j
(@) Nams of Sorvered nansauaKs) b} SSN or other TIN | e} DOS (it SSN or othar| () Covered (@) Montha of Coverage
Firat name., middie initial, last name TIM i not sveilabis) |88 12 months | ian Feb Mar Apr May | June | July Aug | Sept Oct MNow Dac
w| suzy B smith |222.22.2222 O|ojojoojooo/o/o|4a)| .
; <
| Truman | K | Smith |060-00-0066 Ooojoojogooo|oo|ca)-
. B
| cathy | ¢ | smith |003-00-0300 Ooojoojo/ooo|oo|ca)-

As a reminder: Part Ill (Covered Individuals) is only completed on individuals who elect the offer of coverage AND the
employer’s medical plan is self-funded.

Once the Generate 1095s process has been completed and reflects “Distributed”, click Continue

¥ (Generate 10955 Distributed +

¥ vour 1005 forms been successfully generated. You can click the Download link to review, print, and manually distribute. When you are ready, click the Continue button to begin the process of submitting AIR files to

the IRS.
N 1095C Form Archive Distributed ¥
2Ip
Generated: 1/28/2019 1:23:14 FM Download
Generated By: Kelli Smith Recipients

e m
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IRS Form Filing: this final phase formally begins the IRS forms and filing process. The services in this phase can
vary depending on the number of unique EINs for any given client.

Step

Generating IRS File using AIR Submission within workflow

This process is performed only AFTER all 1095-C PDF files have been successfully distributed. This would
include a file sent to the client directly for printing/mailing or, if using a vendor for printing/mailing.

The following steps will guide you through the process of:

1. Verifying all required data elements will be captured within the AIR Submit file to the IRS

2. Submitting your electronic file to the IRS

3. Correction of errors preventing the production of the AIR file in the IRS required XML format (aka
Manifest/Request)

4. Managing the IRS responses and feedback, if applicable

5. Managing TIN (Tax ldentification Number) and other required corrections, if applicable

6. Employer follow up with AIR File Transmission Confirmation

Step

Verify All Corrected Data Elements Are Captured, if applicable

Were corrected 1095-C Forms produced or any data correction made AFTER the approval of the final ACA
Summary used to generate the finalized 1095-C Forms within the ACA work? If yes, the next step “Revising
the Approved ACA Summary” would be required to ensure the ACA Summary within the ACA Workflow is
current and contains all data updates/changes.

Step

Reviewing ACA Summary used to create AIR Submission File

The following outline is intended as a guide to assist in your review of the “Approved” ACA Summary within
the workflow to ensure you have the most recent file required for AIR Submission. Please ensure you have
verified if any corrected 1095-C Forms were produced and/or if any data corrections were required that
would need to be captured. If no corrected 1095-C Forms or data corrections were required proceed to the
next step “Reviewing Your 1094-C Output”.

Review and Approve: Make sure the approved “Ready for Submission” file was regenerated to capture any

required 1095-C Form corrections and/or data corrections to be included in the AIR Submission.

L ’ B Eil '.:""”." Fraph .".'”'I'I- "I,
il
lienerated] a Lol 18 adidl

|’IrIII'II||I'I|'IJ': Kl fme Faimmelai

Appruvad! VLN TINSI PN

Approved Byl ali St Unda Approvel

Revising the Approved ACA Summary

If a revised file is required, the following steps are required:
1. Undo Approval of most recent ACA Summary
2. Select Parameters to rename file to capture date & ER details of previously approved file
3. Click “Run Now” to generate a new ACA Summary (*be sure you verify the parameters)
4. Review newly create ACA Summary to ensure no Warnings are triggered
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Step | Reviewing Your 1094-C Output

1. | The following outline is intended as a guide to assist in your review of the employers 1094-C tab within the
ACA Summary.

W) Best Practice:

Please ensure you have involved the necessary parties at the Employer level to ensure your data is in line
with their expectation, if any elements are unclear within the ACA Setup.

Reviewing Part 1

Lines 1-6: Make sure the address lines up with the employer address used on the Forms 1095-C for
employees. This is identified by unique EIN within the case ACA Setup. The 1094-C Form Lines 1 —6 are
identified under columns B — | of the 1094-C Tab of the ACA Summary.

B c | D E | F G H 1
EMPLOYER NAME EMPLOYER EIN |[TAX YEAR EMPLOYER ADDRESS1 EMPLOYERCITY EMPLOYERSTATE EMPLOYER ZIP EMPLOYER COUNTRY
ABC ELECTRIC SERVICES, LLC 47-0928397  [2018 6222 St Louis Street Meridian MS 30307 USA

Line 7 — 8: This is the name and number of the person to contact with any questions at the Employer. This
contact should be someone at the employer who can speak authoritatively to any questions the forms may
raise. This is identified by unique EIN within the case ACA Setup and can differ by EIN. The 1094-C Form
Lines 7 — 8 are identified under columns J — K of the 1094-C Tab of the ACA Summary.

J K

EMPLOYER CONTACT PERSOMN NAME EMPLOYER PHONE
Leslie Employer (601) 483-2384

Lines 9-16: Most companies will leave these blank, unless the employer has a designated government entity
filing on behalf of the employer. Full DGE definition is covered in question 24 of the IRS FAQ Link. The 1094-
C Form Lines 9 — 16 are identified under columns L — T of the 1094-C Tab of the ACA Summary.

L W N 0 P Q R § T

DESIGNATED GOVT ENTITY DESIGNATED GOVT EIN DESIGNATED GOVT ADDRESS 1 DESIGNATED GOVT CITY  DESIGNATED GOVT STATE DESIGNATED GOVT ZIP DESIGNATED GOVT COUNTRY  DESIGNATED GOVT CONTACT PERSON NAME  DESIGNATED GOVT PHONE

Line 17: Skip line 17. This line is reserved for future use and is not included on the 1094-C Tab of the ACA
Summary.

Line 18: Total number of Forms 1095-C (those going to employees) associated with this EIN
filing. Remember, the number of forms should match the final number of 1095-C Forms distributed for this
EIN. The 1094-C Form Line 18 is identified under column U of the 1094-C Tab of the ACA Summary.

U

NUMNM FORMS
591
Line 19: Confirm the authoritative transmittal is indicated. This indicator is required for each unique EIN.
The 1094-C Form Line 19 is identified under column X of the 1094-C Tab of the ACA Summary.

>

AUTHORITATIWVE TRAMSMNIITT.AL
| es 1
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Reviewing Part 2

Lines 20-21: Line 20 is the aggregated data and total number of 1095-C Filed

For line 21, indicates if during ANY MONTH of the calendar year the Employer (ALE) was a member of an
Aggregated ALE Group. Reminder, not all Employers will be identified as an Aggreged Employer. If check yes,
you will need to review Parts lll and IV. The 1094-C Form Lines 20 — 21 are identified under columns V-Y
of the 1094-C Tab of the ACA Summary.

K | W 11 b
AGGREGATE YES AGGREGATE MNO ALE NUMNM FORMIS
es 591

Line 22: Certifications of Eligibility options: Qualified Offer Method or 98% Offer Method. You will need to
ensure the parameter outlined by the Employer (ALE) in the Configuration Guide and outlined in the
“parameter” of the ACA Summary matches Line 22. The 1094-C Form Line 22 is identified under columns Z
— AA of the 1094-C Tab of the ACA Summary. If elected, a “YES” indicator will be identified under one or both
of the Certifications of Eligibility.

Pl | A

QUALIFYING OFFER METHOD 98 PERCENT OFFER METHOD

If the Employer (ALE) is claiming a Certificate of Eligibility, it will impact the coverage codes and calculations
on Lines 14, 15 and 16 of the Forms 1095-C you file for employees. This is not a mandatory section.

Keep in mind, the Certificates of Eligibility are “and / or,” meaning it may be appropriate to claim none or
more than one.

Reviewing Part 3
Lines 23 —35: IncolumnA:

o If the employer (ALE) offered minimum essential coverage to at least 95% of its full-time employees
and their dependents for the entire calendar year, a “Yes” checkbox on line 23 should be checked for
“All 12 Months” or for each of the 12 calendar months. The 1094-C Form Line 23 is identified under
column “AC” of the 1094-C Tab of the ACA Summary.

o If the employer offered minimum essential coverage to at least 95% of its full-time employees and
their dependents only for certain calendar months, a number will be populated for each month
minimum essential coverage was offered. The 1094-C Form Line 24 — 35 are identified under
columns “AD - AO” of the 1094-C Tab of the ACA Summary.

NOTE: If the “All 12 Months” is not populated with a “YES” please verify that no “override” indicator
is present on the file.

EMPLOYER MAME EMPLOYER EIN |EIM 65 0verri

Mation ACA Demo 45-67859999 6‘5
If no override is included review month by month counts found under columns “AP — BB” in the step
below:

e For the months, if any, for which the employer did not offer minimum essential coverage to at least
95% of its full-time employees and their dependents, a number will be populated for each month
minimum essential coverage was not offered. The 1094-C Form Line 24 — 35 are identified under
columns “AP - BB” of the 1094-C Tab of the ACA Summary.

e The 1094-C Form Part Ill section (b) & (c) are identified under columns “BC - CL” of the 1094-C Tab of

the ACA Summary. These represent the FT employee count by month & total employee count by
month.
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Reviewing Part 4

If the Employer is a member of an aggregated ALE group, the information about your sibling organizations
will be displayed here. It can include up to 30. The 1094-C Form Line 36 — 55 are identified under columns
“DB - FI” of the 1094-C Tab of the ACA Summary.

DB \ DC \ DD | DE \ DF | DG="
ER NAME 36 EIN 36 ER NAME 37 EIN 37 ER NAME 38 EIN 38
The INDUSTRIAL CONSTRUCTION LLC 74987688 ABC Construction Company '640429766 The Maintenance Company '640920057

Note: Columns “FJ” of the 1094-C Tab found on the ACA Summary is the “Override” field and should not
have a “YES” indicator. Special situations can occur to require and override of the 1094-C data however it is
not recommended.

Step | Submit AIR

1. | Once the review of the 1094-C data is complete and accurate the following steps should be completed:

1. Review and Approve: the revised ACA Summary, if applicable, should be “Approved for Submission’
then click “continue”. If the approval is already complete, just click “Continue”

2. Generate 1095s: click “skip”

3. Submit AIR: click “Run and Submit” (See below)

4

Fla  Final ACA Summary_Edwards Electric_EIN; 47-0928397 revised 01.19.19 Ready for Submission ¥
HLS )
Generated: 1/19/2019 10:32:18 AM Download
Newly created ACA Summary naming convention should
Generated By: Kelli Smith Parameters be indicated as the file being submitted
Approved: 1/21/2019 2:11;35 AM

You will be prompted to confirm with a pop-up, click “confirm” and move into AIR Submission Status

w AlR Submission Status INE 4,
ﬂ ‘gur AIR Sles are currentlly being generated, H the AIR flles are successbully generated, they will be automatically submitied to the IRS.

Receipt 100 Panding
Subsmitted: Frocessing
Subsmitted By Sersath Indicates file is working to create Manifest & Request in the XML file
e - — format required by the IRS and then transmit that file to the IRS
Status: rd _:)

Lt Choche 2752019 3:28:19 PM

Once the report finishes processing, one of two scenarios will occur:
Scenario 1: Manifest/Request XML files completes without errors.

¥ AIR Submission Status Awaiting Response ©®

@ Your AIR files are currently being generated. If the AIR files are successfully generated, they will be automatically submitted to the IRS

Es ATR Submission Refresh ©
Receipt ID: 1094C-19-00100014 Downloa
Submitted: 3/3/2019 11:33:39 PM
Submitted By: Kelli Smith méor;ssyr:::;[:gv;mta'grtll:‘;manilesl& Requestin
Status: Awaiting Response
Last Check: 3/3/2019 11:33:39 PM
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In the screenshot above, you will notice the download hyperlink: This hyperlink will open a zip file containing
the Request & Manifest files. The Request file contains the 1094 & 1095-C data and the Manifest file
contains information about your submission. Both files are in the required IRS XML format.

Scenario 2: Manifest/Request XML files completes with errors.
If your AIR Submission completes with errors, you will need to expand the “Errors” feature to identify the
specific errors. For more details on the errors, click on the download hyperlink that contains the error.

L - .
& AIR Submission Frror @
Receipt ID: Pending Download
Submitted: Processing
Allows you to download the Manifest & Request in

Submitted By: Kelli Smith the IRS required XML format
Status: Error creating manifest and request
Last Check: 2/12[2019 1:26:45 PM

Identifies specific issues causing the Error

¥ Ermors @™ fixall

RO

Line 269086: The 'urn:us:gov:treasury:irs:ext:aca:aintyl8:AddressLine 1 Txt element is invalid - The value 3000 LINCOYA BAY DRIVE BUILD 0
APT 165" is invalid according to its datatype 'urn:us:gov:treasury:irs:ext:aca:airity 18:StreetAddressType' - The actual length is greater than
the MaxLength value.

Line 373249: The 'urn:us:gov:treasury:irs:commen:CityNm' element is invalid - The value 'YAZOB CITY" is invalid according to its datatype
"urn:us:gov:treasury:irs:common:CityType' - The Pattern constraint failed.

In the screenshot above, you will notice the download hyperlink: The download hyperlink that will open a
zip file containing the Request file & the validation error file. The Request file contains the 1094 & 1095-C
data and the validation file contain the elements that are triggering the error.

Once the zip file downloads, open the first document listed in the folder, (the text document). This

document contains a list of data errors that failed a series of checks defined by the IRS.
SE)

\J\/ ‘ 1, v SteveOlivas » Downloads » 1094C_Request BBCY_20160601T2217278937 zip v|$f|

Organize » Extract all files

- Favorites Narme Type Compressed size Password ... Size Ratio Date
H
Bl Desktop =] 440954 ad-fceS-4cfd-85a0-88acbbf..  Tedt Document H 1KB No 1KB 39% 6/1/:
& Downloads || 440954 ad-fce5-4cfd-85a0-88acbbf... XML File 2KB No 6KB 76% 6/1/.
[ Work Folders
[ Dropbex

=l Recent Places

Most of these errors will be tied to data issues/inconsistencies:

In the example below, Line 92 of the report failed due to an employee’s last name containing an invalid
(numeric) character “Employee4”.

In this instance, once the Employee last name is corrected in the enrollment site, you are able to re-run the

AIR file (AIR Submit; Steps 3 above) and the error should be resolved.
j 440954ad-fce5-4cfd-85a0-88acbbf78d32 validation_errors.txt - Notepad = | ]

‘F\Ie Edit Format View Help ‘
Line 92: The 'urn:us:gov:treasury:irs:ext:aca:air:7.0:PersonLastNm’' element is invalid -
- The value "Empoyeed4' is invalid according to its datatype
‘urn:us:gov:treasury:irs:ext:aca:air:7.0:PersonLastNameType’ - The Pattern constraint
failed.

Please note: If your file completes with a significant amount of errors or if you are unsure of how to proceed,
please contact Selerix Support.
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Step | AIR Submission Status

1. Once the Submit AIR finishes and is successfully submitted to the IRS, one of the scenarios will occur:
e Processing/Awaiting Response
e Rejected
e Approved with Errors
e Approved

Tip: During peak submission time, IRS responses can and will be delayed

Scenario 1: Status: Rejected
This is a result of a “Fatal” error that the IRS will not accept and requires correction. This submission
constitutes a file that was NOT accepted by the IRS and MUST be resubmitted.

& . .
AR Submission Rejected X
Receipt ID: 1094C-18-00040362 Download
Submitted: 2/16/2018 12:33:30AM
Submitted By: Kelli Smith Allows you to download the Manifest & Request in
the IRS required XML format
Status: Rejected
Last Check: 2/16/2018 4:00:33 AM

Identifies specific Errors

v Errors Download XML Exce\——-; Provides and .xIs file listing of Errors.

Corrected

Employee i Error

1094C-004-01 Form 1034C "BusinessName' and 'EmployerEIN' in 'EmploverinformationGrp’ must match the IRS database.

Scenario 2: Status: Accepted with Errors

This is a result of a “Non-Fatal” error that typically is a TIN (Tax Identification Number) and name mismatch
with the IRS. This submission status constitutes a successfully accepted AIR File and a revised file can be
submitted to clear the errors if the discrepancy can be corrected.

v AIR Submission Status Complete with Errors v

© Your AIR Submission contained errors identified by the IRS. The IRS will provide a file containing a list of the errors along with a brief explanation of each item. These errors will need to be corrected and
resubmitted before the process is complete.

L - .
& AIR Submission Accepted with Errors ¢
Receipt ID: 1094C-19-00100024 Downlo:
Submitted: 3/3/2019 11:45:34 PM
Allows you to download the Manifest & Request in
Submitted By: Kelli Smith the IRS required XML format
Status: Accepted with Errors
Last Check: 3/4/201912:19:41 AM

ldentifies specific Errors

v Errors @ Trixall Download XML | Excel: search..

Provides and .xls file listing of Errors.
Employee Code Corrected

DAVID G. EDLESTON Shared-008 The Information Return 'CoveredindividualName' and 'SSN' within 'CoveredindividualGrp' must match the IRS database.

Tip: Refer to “Troubleshooting” quide for details on resolving a Rejected or Accepted with Error status
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Scenario 3: Status: Accepted
No errors were found when processed by the IRS. No further action required with the IRS.

¥ AIR Submission Status Complete v

© Congratulations, your AIR submission has been accepted by the IRS with no errors. The AIR Submission process is complete for the EIN associated with the approval!

b " — . .
& AIR Submission

Receipt ID:

Accepted ¥

1094C-19-00100021 Download

Submitted: 3/3/2019 11:44:24 PM

Allows you to download the Manifest & Request in
the IRS required XML format

Submitted By: Kelli Smith

Status: Accepted

Last Check: 3/4/2019 12:22:45 AM

Reviewing IRS feedback statuses
e N T

Accepted The 1094-C and 1095-Cs transmitted for this EIN were accepted, and no
errors were found when processed by the IRS.

Accepted with Errors The entire transmission for this EIN was accepted, which means you have
successfully filed as of the date your forms were transmitted, but the IRS

identified some records that require correction

Partially Accepted This means you have a combination of Accepted and Rejected data: for this
EIN, at least one record was Accepted, and at least one record was

Rejected.

No further action is required!

You may need to file a corrected return. Please
review the specific IRS feedback to determine
which records require attention and how to
address them.

You may need to file a replacement return.
Please review the specific IRS feedback to
determine which records require attention, and
please see “Rejected” immediately below for more
information.

Rejected The entire transmission for this FEIN was rejected. You have 60 days from You may need to file a replacement return.
the original transmittal date to re-transmit corrected. acceptable Please review the specific IRS feedback to
@ returns and still be timely_ If you do successfully retransmit within the 60- determine which records require attention and
day window, you will be treated as having filed on the original transmittal how to address them
date

The Two Most Common Errors

Error Description Cause
Codes(s)

1 FEIN and This error occurs when the employer name on Forms 1094-C
Employer Name and 1095-C does not exactly match the legal name stored in the
Do Not Match IRS database for that FEIN, which can cause all or part of the
transmission to be rejected. The legal employer name is the
name that was entered on Form SS-4, Application for Employer
Identification Number.

2 SSN and
Employee Name
Do Not Match

This error occurs when the individual name on a Form 1095-C
does not exactly match the legal name stored in the IRS
database for that SSN or Tax Identification Number (TIN).
Common culprit: dependent SSNs!
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Step

Communication: AIR Submission Status to Employer

IMPORTANT:

Once you transmit your files, you will receive a confirmation notification via email with a Receipt ID
number. You must save this via screenshot or printing to PDF file under the client Project Folder.
This is the key identifier that verifies the AIR Submission was accepted and is required for any future
reference to the reporting year filing.

W) Best Practice:
Provide the Employer with the AIR Submission status which includes the AIR Submission Confirmation for
each unique EIN. Along with any TIN, errors triggered as part of the Approved with Errors status.

Status: Accepted
IRS AIR Filing Status (Accepted NO Errors) to the Employer which would include the AIR Submission
confirmation via PDF file format. (See example of confirmation)

Your AIR Submission was Accepted!

EATEREEE DD P % RIS 1 1 E_ s (EIN: Al sas )

The IRS has processed yvour AIR submission with a status of
Accepted. Click the button below to access your Submission
workflow to view and correct the errors related to this submission.

Receipt ID: 1094C-19-00100056
Submitted: 03/04,/2019 05:24:46 AM UTC
Status: Acceptrted

Responded: 032,/04,/2019 05:59:34 AM UTC

Status: Accepted with Errors
IRS AIR Filing Status (Accepted w Errors) to the Employer which would include the AIR Submission
confirmation via PDF file format. (See example of confirmation)

Your AIR Submission was Accepted!

VAN URE L AOH N, SSRC (EIN: 4A7TEE R FE2)

The IRS has processed yvour AIR submission with a status of
Accepted (6 errors). Click the button below to access your
Submission Workflow to wview and correct the errors related to this
submission.

Receipt ID: 109AC-19-0010005 7
Submitted: O3/04,/2019 O05:24:496 ARM UTC
Status: AcceptedWithErrors
Responded: O3I/04/20159 O05:59:31 Ak UTC

W) Best Practice:
A separate secure email should be provided to the Employer containing the excel ACA Error (TIN) file. The

error file is downloaded from the AIR Submission within the workflow as identified below:
Status: Accepted with Errors

Last Check: 3/4/2019 12:19:41 AM

Identifies specific Errors

v Errors @ “rixal Download XML | Excel Search.

Provides an .xls file listing of Errors.
Employee Code Corrected

DAVID G. EDLESTON Shared-008 The Information Return 'CoveredindividualName' and 'SSN' within 'CoveredindividualGrp' must match the IRS database.
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Step | ACA Reporting Complete

1. | Once the Employer receives the IRS AIR Filing Status of Accepted (No errors) or has confirmed no updates
are required for TIN errors associated with the IRS AIR Filing Status of Accepted with Errors.

W) Best Practice:
Provide the Employer a formal COMPLETE email offers an opportunity to receive an official
acknowledgement from the employer.

Step | Corrected AIR Submission

1. | If a revised AIR Submission is required, the following steps are required (e.g.: TIN errors are corrected)

1. Review and Approve: Click “Run Now” to generate a revised ACA Summary (*be sure you verify the
parameters), next, “Approved for Submission” then click “continue”.

2. Generate 1095s: click “skip”,

W) Best Practice:
Review the newly create ACA Summary to ensure the updates/changes you anticipate are reflecting and no
Warnings are triggered.

Step | Submit Revised AIR

1. | Submit AIR: click “Run and Submit” (See below)

E Final ACA Summary_Edwards Electric_EIN: 47-0928397_revised 01.19.19 f v
¥LS
Cenerated: 1/19/2019 10:32:13 AM
Newly created ACA S ion should
Generated By: be indicated as the file belng submmed
Approved: 1/21/2019 9:21:35 AM
Approved By: 7

You will be prompted to confirm with a pop-up, click “confirm” upon confirmation you will move to the AIR
Submission Status:

Q

InGicates fie i worning 1o creste Mandest & Request in the XL fie
format required Dy the HRS and then ransm that e 1o the RS

Please note: If your file completes with a significant amount of errors or if you are unsure of how to proceed,
please contact Selerix Support for assistance.
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Step

AIR Submission Error(s): Troubleshooting

Rejected The entire transmission for this FEIN was rejected. You have 60 days from  You may need to file a replacement return.
the original transmittal date to re-transmit corrected, acceptable Please review the specific IRS feedback to
@ returns and still be timely. If you do successfully retransmit within the 60- determine which records require attention and
day window, you will be treated as having filed on the original transmittal how to address them.
date.

Most Common Error: FIEN and Employer Name Do Not Match

This error occurs when the exact employer name on the Forms 1094-C and 1095-C do not exactly match the
legal name stored in the IRS database for that FEIN, which can cause all or part of the AIR Submission to be
REJECTED. The legal employer name is the name that was entered on the Form SS-4, Application for
Employer Identification Number

Common Error Codes_TY2018

Rule Number Business Rule Text Error Category !
1094C-004-01 Form 1094C ‘BusinessName' and 'EmployerEIN' in 'EmployerinformationGrp' must match the IRS database. Data Mismatch |
1094C-008-02 Form 1094C ‘MailingAddressGrp' within "EmployerinformationGrp' must have a value (either USAddressGrp or ForeignAddressGrp). Missing Data |
1094C-009-01 If Form 1094C 'BusinessName' in 'EmployerinformationGrp' has a value, then ‘ContactNameGrp' within 'EmployerinformationGrp' must have a value. Missing Data |
1094C-010-01 If Form 1094C 'BusinessName' in 'EmployerinformationGrp" has a value, then 'ContactPhoneNum' within 'EmployerinformationGrp' must have a value. Missing Data |

Accepted with Errors The entire transmission for this EIN was accepted, which means you have You may need to file a corrected return. Please
successfully filed as of the date your forms were transmitted, but the IRS review the specific IRS feedback to determine
identified some records that require correction. which records require attention and how to

address them

Most Common Error: SSN and Employee Name (or covered dependent name) Do Not Match

This error occurs when the individual (Employee and/or covered dependent) name on the Form 1095-C does
not exactly match the legal name stored in the IRS database for that SSN or TIN. Common culprit: dependent
SSNs!

Common Error Codes_TY2018

Rule Number ~ Business Rule Text Error Category Severity

1005C-007-02  If'0therCompletePersonName' in'EmployeelnfoGrp' has a value, then 'SSN' must have a value. Missing Data  Report Error and Reject if over Threshold
1095C-010-01  Form 1095C ‘OtherCompletePersonName' and 'SSN'in 'EmployeelnfoGrp’ must match RS database. Data Mismatch Repart Error and Reject if over Threshold
1095C-011-02  Form 1093C 'MailingAddressGrp' within 'EmployeelnfoGrp’ must have a value (either USAddressGrp or ForelgnAddress@rp). Missing Data ~ Report Error

“OtherCompletePersonName” Identifies: Employee’s
“Coveredindividuallnd” Identifies: (Employee, Spouse and/or dependent(s)) under Part lll Covered Individual

Rule Number Business Rule Text Error Category Severity

1095C-028-03 If Form 1095C checkbox 'Coveredindividualind' is checked, then at least one instance of 'CoveredindividualGrp' must have a value. Missing Data  Report Error and Reject if over Threshold
1095C-033-01 If Form 1095C 'SSN' in 'CoveredindividualGrp' has a value, then the corresponding 'TINRequestTypeCd' must have a value of Incorrect Data Report Error and Reject if over Threshold
1095C-034-01 If Form 1095C checkbox 'Coveredindividualind' is checked, then at least one 'SSN' or 'BirthDt' in 'CoveredindividualGrp' must have a value. Missing Data  Report Error and Reject if over Threshold
1095C-035-01 If Form 1095C 'CoveredIndividual ' in 'CoveredindividualGrp' has a value, then the corresponding 'SSN’ or 'BirthDt' in Missing Data  Report Error and Reject if over Threshold

If Form 1095C 'BirthDt' in 'CoveredindividualGrp' has no value and checkbox 'CoveredindividualAnnualind' or any checkbox in
1095C-036-01 'CoveredIndividualMonthlylndGrp' is checked, then the corresponding 'SSN' in 'CoveredindividualGrp' must have a value. Missing Data  Report Error and Reject if over Threshold
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